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IMPABUJIA
BHYTPEHHEI'O TPYAOBOI'O PACITIOPA/1IKA

1. OBHINE MOJOXKEHUSA

1.1, Hactosime IlpaBuina BHYTpeHHEro TpyaoBoro pacnopsaka (gamee — I[lpasuia)
Hebokcapekoit odbenenHoi Texanueckoii mkoasl JOCAA® Poceun (nanee — Opranuzanus)
OPUHATHEI U BBCACHBLI B JICHCTRHE B COOTBeTCTBHU ¢ Tpebopanusamu Tpyrosoro koaekca PO u
HHBIX HOPMATHBHLIX MPABOBBIX AKTORB. COJICPKAIIIAX HOPMBI TPYIOBOTO Mpasa.

1.2. llpaBnia BHYTPEHHETO TPYJOBOIO Pacropsjika — JOKAIbHBIH HOPMATHBHBIH aKT,
PErIaMCHTHPYIONIHH B COOTBETCTBUU ¢ TpyoBeiM kojiekcom P® u uubIMEH (eaepanbHbIMH
3AKOHAMM [IOPAZTOK TIPHEMA M YBOJALHCHHMS PadOTHHKOR, OCHOBHBIC npaBa, 00f3aHHOCTH M
OTBETCTBEHHOCTH CTOPOH TPYI0BOTO J10TOBOPA. PeikUM padoThl, BpeMs OT/IbIXa, IPUMEHSIEMBIE K
pabOTHHKAM MEPBI MOOMIPEHNS W B3LICKAHMS. 4 TAKAKC MHBIC BONPOCH! TPYAOBBIX OTHOLICHHH B
OpraHu3aHu. ;

1.3, Ilpasuia BHYTpeHHEro TPYJIOBOTO pacnopsjaka IMpH3BAHBI  PEryTHPOBAThH
opranu3aiuio padoTkl BCEro KOJUICKTHBA pPadOTHHKOB, CMOCOOCTBOBATH HOPMATbHOH padoTe,
00CCHEUEHHIO  PALTHOHATLHOIO MCHOJIB30BaAHMS padodyero BPEMEHH, YKPENJIEHHIO TPY/10BO#
AMCHHILTHHBL, CO31aHMIO OJIaropHsITHRIX YCJIOBHI Tpyaa 11 pabOTHHKOB.

1.4, Bompocel. cps3annbie ¢ npuMmeHeHueMm [IpaBH  BHYTPEHHEro TpPYyIOBOTO
pacnopsaka, pewarores Havansnukom Oprauusauuu B npeaeax npeIocTaBiIeHHBIX €My Npas,
OIpeaeICHHLIX 3aKOHOAATEIbCTBOM Pd.

1.5. lpaBuia BHYTPEHHETO TPYJIOBOTO PACTIOPs/IKa 00A3aTe/bHbI Ui BeeX pabOTHHKOB
Oprauusannn. O3nakomiaenne paboTHukos ¢ [TpaBuiaMu BHYTPEHHErO TPYI0BOrO Pacropsijika
HPOU3ROIUTCS B 00A3ATC/ILHOM TOPSJIKE MO POCIUCH B JINCTE O3HAKOMIICHHS 10 MOJIMHCAHUS
TPV/I0BOIO 10TOBOpA.



2. TOPAAOK TIPUEMA HA PABOTY, UBMEHEHMUS TPYTOBOI'O JJIOI'OBOPA
N YBOJIBHEHUA PABOTHUKOB

2.1. Ilpuem Ha pabory B OpraHu3anuio MPOU3BOAUTCS HAa OCHOBAHUU 3aKIFOUYEHHOIO
TpyZ0BOro aoroopa. TpynoBoil 1oroBop coctaBisercs B IByX dK3eMIusipax. OJUH 3K3eMIULIp
TPYAOBOIrO JJOIOBOpa nepenaercs paboTHUKY, Apyroil xpanurces y Paboronaress.

2.2. Ilpu npueme Ha pabory Paboromarens o00s3aH MOTPeOOBAaTH OT IMOCTYHAIOIIETO
CJIEAYIOUINE JOKYMEHTBI:

— TPYIOBYIO KHIKKY, O(OpPMJICHHYIO B YCTaHOBJICHHOM MOpPSAKE, 32 HCKIIOUCHHEM
cllydaeB, KOrja TpyAOBOM JOroBOp 3aK/I0YaeTcs BIEPBbIE WM paOOTHUK IIOCTYNaeT Ha paboTy
Ha YCIJIOBHSIX COBMECTHTEIbCTBA;

— MaCHOPT, WIN UHOM TOKYMEHT, y10CTOBEPSAIOLINN TUYHOCTb;

— CTPaxOBOE CBUIETEIHCTBO 005A3aTEILHOTO NEHCUOHHOTO CTPaXOBAHUS

— JJOKYMEHTBI BOMHCKOI'O y4eTa — JUIl BOEHHOOOSI3aHHbIX U JIML, MOJUIEkKAIUX IPU3bIBY
Ha BOCHHYIO CIIyXO0Y;

— JIOKYMEHT O I0JIy4eHHOM 00pa30BaHUU, O KBATU(DUKALUYU WIM HAJTUYUHU CHELHATbHbBIX
3HaHUH — IPU TOCTYIUICHUU Ha paboTy, TpeOYyIONIyro CIeUaTbHBIX 3HAHUN WU CIIEHUAIBHON
HOJTrOTOBKH.

[Ipu 3axiroueHNH TPYJOBOTO JOTOBOpA BIIEPBBIE TPYIOBas KHIKKA O(OPMIIIOTCS
Paboromarenem.

B mensx Gonee monHOW OICHKU NPO(ECCHOHATBHBIX U JCIOBBIX KauecTB PaboTHHKa,
npUHUMaeMoro Ha paboty, PaboTonarenb MOXET NpPEJIOKUTh €My NPEACTaBUTh KPaTKYIO
MUCHbMEHHYIO XapaKTEPUCTUKY (PE3IOME) BBINOIHIEMOM paHee padoThl.

2.3. 3anpemaercst TpeboBaTh 0T PaOoTHHMKa mpu npueme Ha pabOTy IOKYMEHTHI,
MPEJOCTABIICHUE KOTOPBIX HE MPEyCMOTPEHO 3aKOHOAATENLCTBOM Poccuiickon denepanuu.

2.4. B TpyIOBOM JIOTOBOpE IO COIJIAIIEHUI0 CTOPOH MOXET ObITh MPESYyCMOTPEHO
yciioBue 00 ucnbiTaHuM PaboTHHKA B LI€TSX IPOBEPKU €0 COOTBETCTBUS IOpyUYaeMoi padoTe.

ITpoaomKUTENTLHOCTh CPOKA MCIIBITAHMS, YCTaHABIMBAEMOr0 PabOTHUKY, COCTABISET 10
3-x Mecsues, a g Hauanpanka Opranuszaiiiy ¥ ero 3aMecTUTENeH, TIIaBHOTo Oyxranrepa — JI0
6-TH Mecs1eB BKIIIOYUTEIBHO.

2.5. Tlpuem Ha paboTy odopmisieTcs mpukazom PaGoromarensi, H3JaHHBIM HAa OCHOBAaHUHT
3aKJIFOYEHHOTO TPYA0BOro foroopa. CojepxaHue NprKasza JOKHO COOTBETCTBOBATD YCIOBUAM
3aKJIFOYEHHOT0 TPyAOBOro fgorosopa. Ilpuka3 o mpueme Ha paboTy 0OBsBIsETCS paOOTHUKY O]
pocnuch B TPEXIAHEBHBIM CpPOK €O JAHA (QakTHyeckoro Hayana pabotsl. Ilo TpeboBanMiO
PaGotnuka Paboromarens 00si3aH BbLAATh €My HaJJIeKalle 3aBEPEHHYIO KOIMHUIO YKa3aHHOTO
npHKasa.

dakTHyeckoe [OIMyIIEHHE TNPUHAMAEMOr0 Ha paboTy K BBHINOJHEHHIO CBOUX
JIOJDKHOCTHBIX 00s3aHHOCTell HavanbHukoM OpraHuzaliui CUYMTaeTcs 3aKI0UYEHUEM TPYA0BOTO
JIOTOBOpa HE3aBUCUMO OT TOT'0, OBLI JIM MpUeM Ha paboTy oQopMIIEH HaJICKAITUM 00pa30OM.

Pasmep momkHOCTHOTO OKiajga (TapugHON CTaBKM) yKa3blBAE€TCSl B 3aKIIOUYEHHOM C
PaGoTHHKOM TpYyZ0OBOM J0rOBODE.

2.6. Ha Bcex PaboTHukoB, npopabotaBmmx y PaboTonarens cBeie 5 aHEH U NPUHSTHIX
10 TPYAOBOMY JOTOBOPY HAa OCHOBHYIO paOOTy, 3aIlONHSIOTCS M BEIyTCS TPYAOBHIC KHIKKU B
MOpSIKE, YCTAaHOBIIEHHOM  JICWCTBYIOIIUM  TPYJOBBIM  33aKOHOJATETLCTBOM W HMHBIMU
HOPMAaTHMBHBIMM ITPABOBBIMHU aKTaMH, COJIEPKAIIMMHU HOPMbI TPYIOBOIO IIpaBa.

2.7. Ilpu nocryriennn PabotHuka Ha paboty Paboronmarens o0s3aH:

— 3HaKOMUTh PaboTHMKA ¢ MOpydYeHHOW pabOTOH, YCIOBHSAMM M OIUIATOH Tpyna,
Pa3bSICHUTH EMY €T0 TpaBa i 00s3aHHOCTH;

— 3HAKOMUTh pabOTHHKOB MOj pocnuch ¢ IlpaBuiaMu BHYTPEHHETO TpPYA0BOTO
pacriopsiika ¥ IPYTUMH JIOKaJTbHBIMH HOPMAaTUBHBIMHU aKTaMH, HETIOCPEJCTBEHHO CBSI3aHHBIMH C
UX TPYJOBOU JAEATENbHOCTHIO;



— 3HAKOMHUTh PAaOOTHUKOB MOJI POCHHUCH C JOKHOCTHOW MHCTPYKIUEH, MPUKa3aMH IO
OXpaHe TpyJa U MoXKapHOW OE€3011aCHOCTH;

— MPOBOJIUTH C pabOTHUKAMU MHCTPYKTAXXH IO OXpaHe TPyJa, TEeXHHKE 0€30IMacHOCTH,
IPOM3BOJICTBEHHOHN CAaHUTAPHH, TIPOTUBOIIOXKAPHON OE30MTACHOCTH.

2.8. IlocTostHHBIM WJIM BpPEMEHHBIA IE€pEeBOJ Ha APYryr padoTy IO WHUIIMATHBE
PaboTHHKa MOXKET OCYLIECTBIIATHCA 110 €70 MMCbMEHHOMY 3asIBJICHUIO B CIIEIYIOIIEM MOPSIJIKE:

— otopmiisieTcss IOMOJHUTENIBHOE COTJIAlIeHHEe K TPYAOBOMY JOTOBOPY, B KOTOPOM
YKa3bIBalOTCS BCE M3MEHEHUS ONPEAEIEHHBIX CTOPOHAMH YCIOBUN TPYJOBOIO JOIOBOPA;

— Ha OCHOBAHHHU JIOTIOJTHUTEILHOTO COTJIAIICHUS U3/1aeTCsl MPUKa3 O MepeBojie pabOTHUKA
Ha JIPYTYIO OJDKHOCTH, KOTOPBIH 00BABISAETCS PAOOTHUKY O] POCIINCH;

— BHOCHUTCSI COOTBETCTBYIOIIAS 3alIUCh B TPYJOBYIO KHIKKY (O TOCTOSSHHOM IIEPEBO/IE).

B ciyuasx, npeayCMOTpEHHBIX JEHCTBYIOIIMM 3aKOHOJATENLCTBOM, PaboromaTtens
00s13aH nepeBecTy PaboTHHKA C €r0 MUCEMEHHOTO COTrjlacusi Ha APYTyIo paldoTy.

2.9. IlepeBon PaboTHHKa Ha APYTYIO0 MOCTOSHHYIO paboTy M M3MEHEHHE OIpEeIeIeHHBIX
CTOPOHAMHU YCJIOBUU TPYJIOBOTO JOrOBOpa MO MHMIMATUBE PaboTonartens ocyliecTBISETCS B
CllydasiX ¥ MOpsAKe, IPEAYCMOTPEHHBIX IEHCTBYIOIIUM TPYI0BBIM 3aKOHOAATEIbCTBOM.

2.10. TIo cornamieHu0 CTOPOH, 3aKJIFOUEHHOMY B MUCbMEHHON (opMe, pabOTHUK MOXKET
OBITHh BPEMEHHO IIEPEBEACH Ha JAPYTryl0 paboTy y Toro ke PaGoromartens Ha CpoK 1O OJHOTO
roga, a B Ccllydae, KOTJa TaKOW TepeBOJ OCYUISCTBISAETCS MJisi 3aMEIIeHHs BpPEMEHHO
OTCYTCTBYIOILIETO pAaOOTHUKA, 3a KOTOPHIM B COOTBETCTBHHM C 3aKOHOM COXpPAHSIETCSI MECTO
paboThl — 710 BBIXOJA 3TOT0 pabOTHUKA Ha padoTy.

2.11. B cBs13u ¢ UI3MEHEHNEM OPTaHMU3ALMOHHBIX MM TEXHOJIOTUYECKUX YCIOBUHN TPYyZa,
€CJIM OlpeeNieHHbIe CTOPOHAMHU YCJIOBHSI TPYAOBOIO JOrOBOpa HE MOTYT OBITh COXPaHEHBI,
JIOMTyCKAaeTCsl MX HW3MEHeHHWe Mo WHHUIMatuBe PaboTomarens, 3a UCKIIOUYCHHEM HW3MEHEHHS
TpyaoBoi ¢yHKIuU pabotHuka (ct. 74 Tpynosoro koaekca PD).

O npencTosumMx U3MEHEHUsX, @ TAK)KE O NMPUUMHAX, BbI3BABIIMX HEOOXOIUMOCTh TaKHUX
u3MeHeHui, Paboronarens 06si3aH yBenomuth PaboTHHKA B MUCHbMEHHOW (opMe He TOo3/Hee
4yem 3a jaBa Mecsna. [Ipu Hecornacum PaGoTHHKa paboTarth B HOBBIX yCiIOBHsX PabGoromartenb
00s3aH B MUCHMEHHOW QopMe MPEIIOKUTh €My JAPYTyl0 HMEIOIIYICcs y Hero padoty
(BakaHTHYIO JOJDKHOCTH WM PalbOTy, COOTBETCTBYIOIIYIO KBaIU(pUKalUU pabOTHUKA,
BAaKaHTHYIO HUKECTOSIIYIO JTOJUKHOCTh MM HHKEOIUIaYMBAaeMyI0 paboTy), KOTOPYK pabOTHUK
MOJKET BBIIIOJHATH C YUETOM COCTOSIHUS €T0 370pOBbs. [Ipn OTCYyTCTBUM yKa3aHHOW pabOThI MU
OTKa3e pabOTHHKA OT Hee, TPYJIOBOH JOrOBOpP MPEKPALIAeTCs B COOTBETCTBHM C ITYHKTOM 7
yactu 1 ct. 77 TpynoBoro koxaekca PO.

2.12. YBonpHEHHME B CBSI3M C COKpallleHHMEM YHCIEHHOCTH WJM MITaTa pabOTHHUKOB
Opranuzanuu 1100 HECOOTBETCTBHEM PaOOTHHKA 3aHMMAEMOM JOKHOCTH WM BBIMOJIHIEMOMN
paboTe BCIEACTBHE HEIOCTATOYHOM KBaNIM(UKALUHU, MOJITBEPKIAEHHOW pe3ylbTaTaMU
aTTecTallid, JOMYCKAaeTCs, €clM HEBO3MOXKHO IMepeBecTH pPaOOTHHKA C €ro MNHCbMEHHOTO
coryiacusi Ha Jpyryl HMeEIollyrocs y pabotomarens paboTy, KOTOPYIO pPAaOOTHUK MOXKET
BBITNOJHATh C YYETOM €ro COCTOSIHUS 3710poBbs. IIpu 3TOM paboromarens o0s3aH mpeiiaraTh
pabOTHHUKY BCE OTBEUAIOIINE yKa3aHHBIM TPEOOBaHUSIM BaKaHCUHU, UMEIOLIMECS Y HETO B JaHHOM
MecTHOCTH. [Ipennarate BakaHCMM B JPYIMX MECTHOCTSX paboronarenb 00s3aH, €ClId 3TO
IIPEyCMOTPEHO KOJIJIEKTUBHBIM JIOTOBOPOM, COTJIAIIEHUSIMHU, TPYIOBBIM JOTOBOPOM.

2.13. TIpexparmieHne TpyI0BOTO JOTOBOPA MOKET UMETh MECTO TOJIBKO TI0 OCHOBAHUSIM,
IIPEyCMOTPEHHBIM IEHCTBYIOIIMM TPYIOBBIM 3aKOHOAATEIBCTBOM, @ UMEHHO:

1) cornamenue ctopoH (myHKT 1 wactu 1 craten 77 TK PO, crates 78 TK PD);

2) ucteueHue cpoka TpyaoBoro goropopa (myHKT 2 yactu 1 crateu 77 TK P®D, crates 79
TK P®), 3a uckiitoueHueM CiiydaeB, KOT/Ia TPY/IOBbIC OTHOIMICHHUS (haKTUIESCKHU MPOJIOIDKAKOTCS U
HU OJIHA U3 CTOPOH He MOTpeboBaia uX NpeKpalieHus;

3) pacTtop>keHHe TPYJOBOTO JOTOBOpa MO WHUIIMATHBE pabOTHHWKA (MyHKT 3 dactu 1
cratbu 77 TK PO, crarps 80 TK PD);



4) pacTop>keHHE TPYAOBOTO JOTOBOpa Mo MHUIMaTuBe padoronarens (crarbu 71 u 81 TK
PO);

5) mepeBox pabOTHHMKA MO €ro MPOChOE WM C €ro corjiacus Ha paboTy K Ipyromy
paboToaTeN0 WIK MepeXos] Ha BbIOOpHYIO paboTy (IOJKHOCTB) (IMyHKT 5 wactu 1 crateu 77
TK PO);

6) orkaz pabOTHHWKA OT MPOJOJDKEHHS pPabOThI B CBSI3M CO CMEHOH COOCTBEHHHUKA
MMYIIIECTBA OpPraHU3alluy, U3MEHEHUEM I0JBEIOMCTBEHHOCTH (IIOJAYMHEHHOCTH) OpraHU3aluu
1100 ee peopranusaiueii (craths 75 TK PO, nynkr 6 yactu 1 crateu 77 TK PO);

7) otka3z pabOTHHMKA OT HPOAOKEHUS PabOThl B CBA3M C M3MEHEHHEM ONpPEEICHHBIX
CTOpPOHAMH YCJIOBUU Tpya0Boro jnorosopa (yacts 4 cratbu 74 TK P®, nynkT 7 yactu 1 cratbu
77 TK PO);

8) oTka3 paboOTHWKA OT IMepeBoJa Ha JPYryr paboTy, HEOOXOJMMOrOo €My B
COOTBETCTBUM C MEAMUIMHCKUM 3aKJIIOYEHHEM, BBIJAHHBIM B TMOPSJKE, YCTaHOBICHHOM
(benepanbHBIMU 3aKOHAMH M MHBIMH HOPMAaTHUBHBIMHU NPaBOBbIMH akTamu P®, mubo orcyrcTBue
y paboromarens cooTBeTcTBYIomEeH padoThl (dactu 3 u 4 crarbu 73 TK P®, mynkr 8§ yactu 1
cratbu 77 TK PO);

9) ortka3z paboTHHKAa OT IMepeBoja Ha pabOTy B JAPYryl0 MECTHOCTh BMECTE C
paboronarenem (4actb 1 cratbu 72.1 TK PO, nynkr 9 wactu 1 cratbu 77 TK PO);

10) oGcTosTENHCTBA, HE 3aBUCSIINE OT BOJIM CTOPOH (cTaThs 83 TK PD);

11) nHapymeHue ycTaHoOBI€HHbIX TpyaoBbIM kojekcoM P® wnu uHbBIM (enepanbHbIM
3aKOHOM TIPaBHJI 3aKJIIOUYEHUS TPYAOBOTO JOTOBOPA, €CIM JTO HapyUIeHHE HCKII0YaeT
BO3MOXKHOCTb ITpo1oJuKeHust padoThl (MyHKT 11 wactu 1 crateu 77 TK PO, crathst 84 TK PD).

TpynoBoii nmoroBop MoXeT OBbITh TMpeKpameH ¢ [0 JIPYTrMM  OCHOBaHUSAM,
npeaycMOTpeHHBIM TpynoBbiM KojiekcoM PO 1 uHbIME (enepanbHBIMA 3aKOHAMH.

2.14. PaboTHUK MMeEET MpaBO PaCTOPTHYTHh TPYIOBOW JOTOBOP, MPEAyHpeauB 00 3TOM
PabGoronarenss B mucbMeHHOW (opMe HE IMO3/IHEEe YeM 3a JIBE HENEeNH, €CIM WHOM CpPOK He
ycTaHoBJeH TpyaoBbM kojekcoM P® unn uHbIM deepanbHbIM 3aKOHOM. TedeHne yKa3aHHOTO
CpOKa HayMHaeTcs Ha CJEeIyIOUMI JeHb Iocie IoJyuyeHus paboTojaTeneM 3asBIICHUS
paboTHUKa 00 YBOJIHLHEHHH.

Jlo ucredyenus cpoka npeaynpexaeHust o0 yBoibHeHUU PaboTHHUK MMeeT npaBo B Jit000e
BpeMsl OTO3BaTh CBOE 3asBJICHHE. YBOJIbHEHHE B 3TOM CiIydae HE MPOU3BOAUTCS, €CIU Ha €ro
MECTO He MpUIJIalleH B MUCbMEHHOH (opme npyroii PaboTHUK, KOTOPOMY B COOTBETCTBHH C
TpynoBsiM kozekcoM P® u uHbIMH (efepalibHBIMU 3aKOHAaMU HE MOXKET OBITh OTKa3aHO B
3aKJIIOYEHUH TPYJIOBOIO JOroBopa. 3asBiieHHE 00 YBOJBHEHHH MOXET OBITh OTO3BaHO
pabOTHUKOM HOCPEICTBOM IMPEIOCTABIECHUS MMCBbMEHHOTO 3asBJICHUs 00 OT3bIBE B KaHIEISAPUIO
Paboronarens nnm HanpasneHust PaboTtomarento cOOTBETCTBYIOLIETO 3asiBICHUS 00 OT3BIBE MO
1oYTe, TeJIErPaMMOM MIIM UHBIM CIIOCOOOM.

[lo ucreueHnM yka3zaHHOTO CpoKa IpeaynpexaeHus o0 yBosbHeHHH PaboTHHMK MMmeer
IpaBo MPEKPaTUTh padoTy.

ITo noroBopennoctu Mexay PaGotHukom u PaGoromarenem TpyAoBOH JOTOBOP MOXKET
OBITH PACTOPTHYT B CPOK, O KOTOPOM NpOcUT PaboTHUK.

[Ipexpaienue TpynoBoro 1oroopa odopmisercs npukazom Padoronarens.

Bo Bcex cimyuasx JHEM HpeKpalleHHUsl TPYIOBOIO JIOTOBOpA SIBJISETCS MOCIEIHUHN JeHb
paboTHl pabOTHHKA, 32 UCKITFOYCHUEM CITy4aeB, Korja paOOTHHUK (paKTUUECKH HE padoTai, HO 3a
HUM, B COOTBETCTBUU C TpynoBbIM KojekcoM P® wumum uHBIM (enepanbHbIM 3aKOHOM,
COXPAaHSUIOCh MECTO PabOThI (JOHKHOCTH).

B nenp mpekpaiieHust TpyAOBOro JOroBopa paboronaTesib 00s3aH BbIIATh PAOOTHHUKY
TPYJIOBYIO KHI)KKY C BHECEHHOM B HEe 3alHchi0 00 YBOJIbHEHHMH, JPYrHe JOKYMEHTHI,
CBsi3aHHBIE ¢ paboroll (MO NHUCHbMEHHOMY 3asBICHUIO Pab0OTHWKA) W TPOU3BECTH C HUM
OKOHYATEJIbHBIN pacyer.

B ciyuae, korja B eHb IpeKpalieHusi TPyA0BOIO J0rOBOpa BBLAATH TPYJIOBYIO KHIDKKY
pabOTHUKY HEBO3MOXXHO B CBS3M C €ro OTCYTCTBHEM JIMOO OTKAa3oM OT €€ IMOJIy4EHHS,
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paboTonaTenb 00s3aH HANpaBUTh PAOOTHUKY YBEIOMIJICHHE O HEOOXOIUMOCTH SIBUTHCS 3a
TPYAOBOM KHMKKOW JTMOO AaTh COrflacHe Ha OTIPABJICHUE €€ TI0 TIoYTe.

3anucu O MPUYMHAX YBOJBHEHHS B TPYIOBYIO KHIDKKY JOJDKHBI MPOU3BOAMUTHCA B
TOYHOM COOTBETCTBUU C (POPMYJIMPOBKAMHU JEHCTBYIOIETO 3aKOHOIATEIBCTBA U CO CCHUIKOW Ha
COOTBETCTBYIOIIME CTaThlO, YaCTh CTaTbH, MyHKT cTaTbl TpynoBoro xoxaekca P® wmm uHOrO
denepanbHOTrO 3aKOHA.

2.15. Ecnu neHb yBOJNIbBHEHHS pPaOOTHUKA MPUXOAUTCS HA HEpabouuid JIeHb, TO
yBoJIbHEHUE oopmisiercss PaboTomareneM B OyvKalmii CIe Iy ONIHiA 32 HUM pabounii JCHb.

Ecom pabGotHuk paboraeT mo rpaduky CMEHHOCTH (WJIM WHIWBHIyaJIbHOMY Tpaduxy
paboThI) U €ro MmocIeHuN padouunii 1eHb (padoyas cMeHa) MPUXOAUTCS HAa BBIXOJHOHN JIEHB JUIS
pabOTHUKOB OyXrajaTepud M OTHeNa KaJApoB WM HepaOouuid Mpa3gHUYHBIA JE€Hb, TO
Paboronarens opopmisieT yBOJbHEHHE, MPOU3BOAUT OKOHYATEIbHBIA pacdeT ¢ pabOTHUKOM H
BbIIa€T €My TPYJIOBYIO KHIKKY B 3TOT JeHb. i storo PaGoromarens B yCTaHOBICHHOM
HOpsiIKe TIpUBJIEKAeT K paboTe B BBIXOAHOHM (HEpaOOUMil Mpa3gHUYHBIN) JI€Hb PaOOTHHKOB
OyxrajaTepuu U OTAelNa KaJapoB.

2.16. PaGoTonaTens npenynpexaaeT pabOTHUKA O MPEICTOSAIIEM YBOJIBHEHUH B CBSI3U C
COKpAIlIEHUEM YHCJICHHOCTH (ILITaTa) MEepCOHAIbHO MOJ POCIHCHh HE MEHEee YeM 3a JBa Mecsla
N0 yBonbHeHUS. [l 3TOro pabOTHHMKY BpydYaeTcsi OAWH OJK3EMIUIAD YBEAOMIJICHUS 00
YBOJIILHEHUU B CBSI3U C COKpPAIEHUEM YHUCICHHOCTH (IITara), a Ha BTOPOM OJK3EMILISpE
YBEIOMJICHHsI, KOTOpPbI octaercst B OpraHu3anuy, pabOTHUK CTaBUT CBOIO MOANUCH. [lpu
oTKaze pabOTHHKA OT IMOJYYCHHUS YBEIOMJICHHS M O3HAKOMJIEHUSI ¢ HuUM, Pabortomarternem
COCTABIISICTCS aKT 3a MOJIIHMCHIO HE MEHEE JIByX CBUJICTEIICH.

Ecnu B nensp, koraa pabOTHUKY JOJIKHO OBITH BPYYEHO YBEIOMIIEHHE 00 YBOJHHEHHH B
CBSI3M C COKpALICHHEM YHCICHHOCTH (LITaTra), OH OTCYTCTBYeT Ha paboTe MO KaKUM-THOO
npuunHam, PaboTonaTens HampaBiseT eMy yKa3aHHOE YBEIOMJICHHE IMOYTOBBIM OTIPaBICHUEM
(3aKa3HBIM MHCHMOM C YBEJIOMIIEHHEM O BPYYCHHU WM ONHUCHIO BIIOKEHU). JlaToi moiydeHus
pabOTHUKOM YBeIOMJIEHUSI 00 YBOJBHEHHH B CBSI3M C COKpAIlEHUEM YHUCICHHOCTH (IITaTa)
CUMTAETCs J1aTa BpyUeHUs, yKa3aHHast B OJIaHKE YBEJIOMIICHUS O BPYUYCHUH.

2.17. B nenp yBOJIbHEHHUS PaOOTHUK JOJKEH CHAATh HAXOJIIEEeCs y HEro MMYIIECTBO,
npuHaaexaniee Pabotogarento u BeIIaHHOE paOOTHHUKY B CBSI3U C BHITIOJTHEHHUEM BO3JIOKEHHBIX
Ha HEro TpyAOBbIX oOs3aHHOCTeH. Eciau pabOTHMK HE cIacT yKa3aHHOE HMYIIECTBO, TO
Paboromarens BIpaBe yaepkaTh W3 NPUYATAIONIMXCS PAOOTHUKY BBILJIAT OCTATOYHYIO
CTOMMOCTB 3TOT0 UMYIIECTBA (MPH HATUYUH MUCBMEHHOTO COTJIacusl paOOTHHKA).

3. OCHOBHBIE ITPABA U OBA3AHHOCTU PABOTHUKOB

3.1. PaGoTHMKM UMEIOT MPaBO Ha:

— 3aKJIIOYeHHe, M3MEHEHHWE M PAaCTOpP)KEHHE TPYIOBOTO JIOTOBOpAa B TIOPSIKE M Ha
YCIIOBUSX, KOTOpBIE YCTaHOBJIEHBI TpynoBbIM KojiekcoM P®, nHbiMu (eepaTbHbIMU 3aKOHAMU;

— IIpeiocTaBieHre paboThl, 00YCIOBICHHOM TPYAOBBIM JOTOBOPOM;

— pabouee MeCTO, COOTBETCTBYIOIIEE TI'OCYIapCTBEHHBIM HOPMATHBHBIM TPeOOBAHUSAM
OXpaHBI TPY/a;

— CBOEBPEMEHHYIO M B TIOJIHOM 00BEME BBINJIATy 3apab0THOM IIaThl B COOTBETCTBHU CO
cBOeH KBanu(pUKanueH, CI0KHOCTBIO TPYa, KOJIMIECTBOM U KaUeCTBOM BBIITOJIHEHHOH pabOTHI;

— Ha OTABIX, OOECIeYMBAEMbIl YCTAHOBJIEHHEM HOPMAJIBHON MPOJOIKHUTEIBHOCTH
pabouero BpeMeHH, COKPAICHHOTO pabdovero BPeMEHH ISl OTJENBbHBIX Tpodeccuii u KaTeropuii
pabOTHUKOB, MPEJOCTABICHUEM €KEHENENbHBIX BBIXOJHBIX THEH, HepaOouux Mpa3aHUYHBIX
JTHEH, OTTAYMBAEMBIX €KETOHBIX OTITYCKOB;

— Ha OTHYCK 0e3 coxpaHeHHs 3apa0OTHOM IUIaThl B CIydasx, MPeIyCMOTPEHHbIX CT. 128
Tpynosoro koaekca P®.



C cornacusi HEMOCPEICTBEHHOTO pyKoBoauTeNsl PabOTHHUKY MOXKET OBITh Mpel0oCTaBIIEH
OTIyCK 0€3 coXpaHeHUs 3apaOOTHOM MIIAThl U B JIPYTHX CIIyYasX, €CIU 3TO HE OTPa3UTCS Ha
HOpPMaJIbHOU PabOTe COOTBETCTBYIOIIETO CTPYKTYPHOIO Moapazaenenus Opranusanuu;

— TIOJHYIO JOCTOBEpHYIO WH(pOpMAIMI0O 00 YCIOBUSX Tpylda W TPEOOBAHUSIX OXPaHbBI
TpyZJa Ha paboyeM MecTe, BKII0Yas pealn3aliio Ipas, MPEeI0CTaBICHHbBIX 3aKOHOJATEICTBOM O
CIIELIMAJIbHOM OLIEHKE yCIOBUM TPYa;

— Ha MOATOTOBKY M JIOMOJHUTENIbHOE NpodeccuoHanbHOoe 00pa3oBaHUE B MOPSJIKE,
YCTaHOBICHHOM Tpya0BEIM KoJiekcoM PD, nHbIME (eiepaibHBIMU 3aKOHAMH,

— 3allUTy CBOUX TPYAOBBIX IpaB, CBOOOJ U 3aKOHHBIX HHTEPECOB BCEMHU HE
3arpenieHHBIMI 3aKOHOM CIIOCO0aMH;

— Ha BO3MEILEHUE Bpela, NMPUYMHEHHOTO PAOOTHHKY B CBSI3U C HCIOJIHEHHEM WM
TPYIOBBIX 00SI3aHHOCTEH, U KOMIICHCALIUIO MOPATBHOTO B MOPSIIKE, YCTAHOBICHHOM TpyJI0BBIM
kogekcoM P®, unpiMu (eaepanbHbIMU 3aKOHAMU;

— Ha o00s3aTenbHOEC COIMANTBHOE CTPAXOBAHWE B CIIyYasX, HPEIyCMOTPEHHBIX
benepanbHBIMU 3aKOHAMU;

— Ha JOOpOBOJIBHOE MEIUIIMHCKOE CTPAaxXxOBaHHE, KOMIICHCALMIO PAcXOJ0B Ha OIUIaTy
MONly4YeHUs: pabOTHUKAMU OOpa3oBaHMs W TMOBBINIEHUS KBaJU(UKALMKU 32 CYET CPEICTB
PabGoronarenss B mopslike W Ha YCIOBHSX, MpeaycMOTpeHHbIX [loyoxkeHueM o coluaibHOM
nakere;

PaboTHHK Takke TOJB3yeTCs] JAPYTMMHU IpaBaMU, NMPEIOCTABICHHBIMH €My TpyIOBBIM
KogekcoM P®, WHBIMM HOPMATHUBHBIMU aKTaMH, a TaKK€ TPYJOBBIM JOTOBOPOM, JIOKAJIbHBIMHU
HOPMATHUBHBIMHU aKTaMU U COTJIAIICHUSIMH.

3.2. PaboTHHKHU 00sI3aHBI:

— JT0OpOCOBECTHO BBITIOJNHATH CBOM TPYIOBBIC OOS3aHHOCTH, BO3JIOKCHHBIE HAa HUX
TPYIOBBIM JIOTOBOPOM, JIOJDKHOCTHOM WHCTpyKiuel, IIpaBumamMu BHYTpEHHEro TPYIOBOTO
pacropsiika, ApyruMH JIOKAJIbHBIMA HOPMATUBHBIMH aKTaMU;

— co0nroaTh TPyAoBYI0 auciuruiiay u [IpaBuia BHYTpEHHEro TPYIOBOIO paclopsiika,
CBOEBPEMEHHO M TOYHO BBINOJHATH PACHOPSDKEHUS] HEMOCPEACTBEHHOTO M BBIIIECTOSIIIUX
PYKOBOJUTEINEH, HCIIONb30BAaTh CBOE pabouee BpeMs sl IPOU3BOAUTEIBHOTO TPYAQ;

— TOJIJIEP>KUBATh YUCTOTY M TIOPSIOK HA CBOEM pabodyeM MeCTe;

— KypUTh B CHEIHAIFHO OTBEACHHBIX U 000PYI0BAaHHBIX JAJISl ’TOTO MECTaX;

— MPUHUMATH TUILY U yHOTPEOJSITh HAMMUTKH TOJILKO B OTBEJIEHHBIX JJISI ATOTO MECTax
(ToMereHnu Ui preMa MUIIH (CTOIOBOM));

— UMETh ONPSTHBIA BHEIIHUN BUJI U COOJIOIaTh TPEOOBaHUS K KOPIOPATUBHOMY CTHITIO
OJIeXk/Ibl, yCTaHOBIIeHHBIe PaboTonarenem;

— coOJojaTh TOPSAJIOK XpaHEHHWs JIOKYMEHTOB U MaTepUalbHBIX IIEHHOCTEH,
YCTAaHOBJICHHBIM JIEMCTBYIOIIMM 3aKoHOAAaTeNbcTBOM P®d u JOKanbHBIMM HOPMATUBHBIMU
aktamu OpraHuzaiuy,

— 9(QpeKTUBHO HCMONB30BaTh NEPCOHAIBHBIE KOMIIBIOTEPBI, OPITEXHUKY U JAPYroe
000pylI0BaHHE, HKOHOMHO M pallMOHAJIBHO pAcCXOJ0BaTh MaTEpHANbl W JHEPTUI0, JPYyTHE
MaTepHualbHbIE PECYPCHI;

— HE3aMEeIJTUTEIHLHO COO0IIATh HETTOCPEACTBEHHOMY WJIU BBIIIECTOSAIIEMY PYKOBOIUTEIIO
O BO3HUKHOBEHHMHM CHUTyallud, TMPEACTABISAIOIIEH Yrpo3y JKH3HU U 3JI0POBBIO JIIOJEH,
COXPaHHOCTH UMYIIECTBA paboToaaTes (B TOM YHCIIe HMYIIECTBA TPETHHUX JIUII, HAXOISAIIETOCS
y pabotomarensi, eciu paboTogaTeNlb HECET OTBETCTBEHHOCTh 3a COXPAHHOCTh ATOTO
UMYILECTBA) U JPYTUX pabOTHUKOB;

— cobmoaTh TpeOOBaHUS TEXHUKU O€30MacHOCTH, HOPMBI, TIPAaBHIa U MHCTPYKIUH 10
OoXpaHe TpyJa, MPOU3BOJICTBEHHYIO CAHUTAPHIO, MPABHJIa TPOTHBOTIOKAPHOM 0€30MMaCHOCTH;

— BBIMOJHATH MHBIE OOS3aHHOCTH, MPEAYCMOTPEHHBIC TPYIOBBIM 3aKOHOAATEIHCTBOM
P®.



3.3. Ilepeyenr apyrux TPYIOBBIX OO0S3aHHOCTEH PaOOTHUKOB  OMpEEIAETCS
HeﬁCTBYIOHIHM 3aKOHOAATCIBCTBOM, TPYAOBBIMU JOTr0OBOpaMH, NOJPKHOCTHBIMH MHCTPYKIUSIMU,
a TaKk)Ke JIOKAJIbHBIMU HOPMAaTHBHBIMHU akTaMu Pabotomares.

4. OCHOBHBIE ITPABA U OBAA3AHHOCTHU PABOTOJATEJIA

4.1. PaGoTonaTens UMEET MPaBo:

— 3aKJII0YaTh, U3MEHATH U PACTOPTaTh TPYAOBBIE TOTOBOPHI ¢ paOOTHUKAMU B MOPSJIKE U
Ha YCJIOBUSIX, KOTOPbIE YCTAHOBJICHBI JIEHCTBYIOIIUM TPYIOBBIM 3aKOHO/IATEIbCTBOM PD;

— BECTHU KOJUIEKTHBHBIEC IEPETOBOPHI M 3aKJIIOYATh KOJICKTUBHBIE IOTOBOPEI;

— OOLIPATH PAOOTHUKOB 3a T0OPOCOBECTHBIN 3 (HEKTUBHBIN TPY/I;

— TpeOoBaTh OT PaOOTHUKOB MCIOJHEHUS MMHU TPYIOBBIX OOS3aHHOCTEH M OEpexHOro
OTHONIIEHHUSI K wuMyllecTBy Paboronmatens (B TOM 4Hcle K MMYIIECTBY TpPETbUX JIHIIL,
Haxonsuiemycst y Paboromarens, ecin PaboTtomarens HeceT OTBETCTBEHHOCTh 33 COXPAHHOCTH
9TOr0 HMMYUIECTBA) W APYTUX pPAaOOTHHUKOB, cobOmtoneHus [IpaBmil BHYTpEeHHEro TPYJIOBOIO
pacropsiaka;

— MpUBIEKaTh PaOOTHUKOB K AUCIHUILIMHAPHON M MaTepuaibHOW OTBETCTBEHHOCTH B
HOPSI/IKE, YCTAaHOBJICHHOM TPYAOBBIM 3aKOHOATEIHCTBOM PD;

— MPUHUMATH JIOKaJIbHbIe HOPMATUBHBIEC AKTHI.

4.2. Paboronarens 00s3aH:

— coOxrofaTh 3aKOHOJATENBCTBO O TPYyJAE, JOKalbHbIE HOPMATUBHBIE AKTHI, YCIOBHS
TPYAOBBIX IOTOBOPOB;

— MPEJOCTaBIATh padOTHUKAM PaboTy, 00YCIOBICHHYIO TPYAOBBIM JOTOBOPOM;

— MPaBWJIGHO OPraHU30BBIBATH TPYZ PAaOOTHHUKOB HA 3aKPEIUICHHBIX 33 HUMH PabOUYHX
MecTax, obecredrB He0OXOIMMBIMH MPUHAJUICKHOCTAMU U OPTTEXHUKOM, CO3/1aBasi 310pOBbIE 1
Oe30macHbIe YCIOBUS TPYAd, COOTBETCTBYIOIIME MPAaBHIaM 10 OXpaHe TpyAa (TUTHEHBI TpyAa,
TeXHHKE 0€30MacCHOCTH, CAHUTAPHBIM HOPMaM, MPOTUBOIIOKAPHBIM MTPaBUIIaM);

— o0ecreunBaTh CTPOroe CoOI0ICHUE TPYIOBON AUCITUTUIMHBL

— co0roaTh OTOBOPEHHBIE B TPYAOBOM JOTOBOPE YCIOBHS OIUIATHI TPY/AA, BBHIIIJIAUMBAThH
3apabO0THYIO TIATy B YCTAaHOBJIEHHBIE CPOKH;

— obecrieunBaTh MPOBEIEHUE JUIsI COOCTBEHHBIX HYKI NMPO(EeCCHOHAIBHONW MOJITOTOBKH,
NEPENOrOTOBKH, TMOBBIINICHUS! KBaTU(pHUKAIMA pabOTHUKOB, a TaKke OOy4YeHHE MX BTOPHIM
npodeccusm,;

— obecrieunBaTh OBITOBBIE HYXIbl PAOOTHUKOB, CBS3aHHBIE C WCIIOJHEHUEM HMH
TPYAOBBIX 00sI3aHHOCTEH;

— olecreunBaTh HaJUIeKAIIee COJACP)KAHHE ITOMENICHUH, OCBEIICHHs, BEHTHIISLNH,
000py10BaHUs, CO3/1aBaTh HOPMAJIbHBIE YCIOBUS [T XPAaHEHUS 0J1€XK/ bl pAOOTHUKOB,;

— 000pyIOBaTh CIEIHATBFHO OTBEACHHBIE MECTa JIJIsl KypeHHs Tabaka;

— KOHTPOJMPOBATH COONIOJIEeHHNEe pabOTHUKaMU BceX TpeOOBaHMN HMHCTPYKUMH IO
TEXHUKE 0€30IIaCHOCTH, CAHUTAPUH U THTUEHE TPY/ia, IPOTHUBOIIOKAPHOM 0€3011acHOCTH;

— obecrieunBaTh CBOEBPEMEHHOE MPEOCTABICHUE €KETOJHBIX OMJIauuBAEMbIX OTITYCKOB
BceM paboTHukaM OpraHu3ali B COOTBETCTBHHU € TpaduKaMU OTITYCKOB;

— oOecrnieunBaTh JAOOPOBOJIBHOE MEIUIIMHCKOE CTpPaXxOBaHHE PaOOTHUKOB, BBIILIAYMBATH
pabOTHHKAaM KOMITEHCAIIMIO PAacX0JI0B Ha MOJyYeHHE paOOTHUKaMU OOpa30BaHUS M TOBHIIICHHUE
KBAJM(HUKAIMKA B TMOPAAKE UM Ha YCIOBHSX, MPEIyCMOTpeHHBIX [loyiojkeHHeM O COIMalbHOM
naKeTe;

— CBOEBPEMEHHO paccMaTpuBaTh MpPEIOKEHUS pPAOOTHUKOB, HAIpaBJICHHbIE Ha
yITy4dIIeHNE AeSITeIbHOCTH CTPYKTYPHOTO ToApasaeneHust 1 OpraHu3anuy B eJoM U COO0maTh
UM O MPUHSATHIX Mepax;

— OCYILECTBIIATH 00pabOTKyY, XpaHEHHE U Tepeavy MepCOHAIbHBIX TaHHBIX PAOOTHHKOB B
CTPOTOM COOTBETCTBHU ¢ TpeOoBaHusiMH TpynoBoro kozgekca P®, ®enepanbHOro 3akoHa ot
27.07.2006 Ne 152-®3 «O mepcoHaIbHBIX JaHHBIX;



— BO3MEIATh BpeJl, NPUYUHEHHBbII pa0OTHUKAM B CBSA3M C UCIOJIHEHUEM MMH TPYIOBBIX
o0si3aHHOCTEl B TMOpSAKE M HA YCIOBHSX, KOTOpPBIE YCTaHOBJEHBI JEHCTBYIOIIUM
3aKOHOJAATEIbCTBOM;

— WCHOJHATH MHbIE 00S3aHHOCTH, MPEIYCMOTPEHHBIC TPYJOBBIM 3aKOHOJATEIHCTBOM U
WHBIMA HOPMAaTHUBHBIMH IIPABOBBIMH, COJEPKAIUMU HOPMBI TPYJOBOTO IIpaBa, COTJIAIICHUAMHU U
TPYZAOBBIMU JOIOBOPAMH.

5. PABOYEE BPEMJ U BPEMSA OTAbIXA

5.1. B Opranmzaumu s AJMUHHCTpPAlMHM YCTaHABJIMBAETCS IMSATHIHEBHAas pabouas
HeJleNsl POAOIKUTENBHOCThIO 40 4YacoB ¢ IByMsl BBIXOJIHBIMU JIHIMU: Cy00OTa U BOCKPECEHbE.

Hauano pa6otst — B 08.00 yacoB, okonuanue padotsl — B 17.00 yacos.

Jl1s MacTepoB IPOU3BOICTBEHHOIO 0Oy4EHUS yCTaHABIMBAETCS LIECTHAHEBHAs padouas
HEJEeIs MPOJAOIKUTENBHOCTHIO 40) YaCOB € OJJHUM BBIXOJHBIM JIHEM (BOCKPECEHHE).

Pa6ouwnii nens — ¢ 08.00 10 16.00 (¢ moHeAeIBPHUKA I10 TIATHHUITY), a B cy000Ty ¢ 08.00 1o
14.00.

[TepepsIB 1 OTIBIXa U MMUTAHUS MPOAOHKUTEIBHOCTRIO 1 yac, ¢ 12.00 gacoB mo 13.00
yacoB. [lepepbiB He BKItOuaeTcsi B pabouee BpeMs U Hcrosb3yercs PaOoTHHKOM MmO cBoemy
YCMOTPEHHIO.

5.2. TIponomKkuTensHOCT, pabo4yero JHS, HEMOCPEACTBEHHO IPENIIECTBYIOIIETO
HepaboueMy Mpa3aHUYHOMY JHIO, yMEHbIIaeTcst Ha 1 (ouH) Jac.

[Ipn coBmageHUM BBIXOJHOTO M HEpaboOuero Mpa3gHUYHOTO JHS BBIXOJHOM JI€Hb
HEPEHOCUTCS Ha CIEAYIOIINI MOoce Npa3IHUYHOr0 paboumii AEHb.

5.3. Yuer pabouero BpeMEHH M KOHTPOJb Hamuuusi (OTCYTCTBHs) pabOTHHKOB Ha
pabouux mMecTax B pabouee BpeMs BeJIeTCsl CTapLIMM HHCIIEKTOPOM I10 KaJipaM.

5.4. Paboronarens 00s3aH OpPraHU30BBIBATH yUeT SIBKM Ha paboTy W yxonaa ¢ paboThl, a
TaKXe UCIOJIb30BAHUS NIEPEPHIBOB AJIS OTAbIXA M UTAHMUSL.

5.5. PaboTHukam OpraHuzanuy npeaocTaBiIslOTCs €KEr0JHble OCHOBHBIE OIIAYMBaEMbIe
OTIIyCKa MpPOAOJDKUTEIBHOCThIO 28 KaJeHJapHbIX JHEH ¢ COoXpaHeHHeM MecTa paboThl
(TOKHOCTH) M CpelTHeTro 3apaboTKa.

ITo cormamenuto Mexay paboTHUKOM M PabGoTomaresneM eXeroiHblil OIulauMBaeMbli
OTIIYCK MOKET OBbITh pa3zesieH Ha 4acTu. [Ipu 3ToM XxoTd OBl OJHA U3 YacTel 3TOro OTIyCKa
JIOJKHA OBITh HE MeHee 14 KaleHJapHBIX THEH.

OnutaynBaeMblii OTITYCK JJOJKEH MPEIOCTABIATHCS PaOOTHUKY €KEr0HO.

IIpaBo Ha McCIIONIB30BaHKUE OTIYCKa 3a MEPBbIM roJl paboThl BOZHUKAET y pabOTHHKA IO
MCTEUEHUH LIECTH MECALIEB €0 HEeNpepbIBHOM paboThl. 1o cornameHnio cTOpoH onjlauuBaeMblil
OTITyCK paOOTHHUKY MOXET OBbITh ITPEIOCTABIIEH U 1O UCTEUCHUS LIIECTH MECSLIEB.

OTnyck 3a BTOpOH M NOCTEAYIOUIME TOoAbl pabOThl MOXKET IMPENOCTABIATHCS B J1H000E
BpeMs pabodero roja B COOTBETCTBUM C OUYEPETHOCTHIO MPEJOCTABICHUS €XErOIHbIX
OIUTAYMBAEMBIX OTITYCKOB, YCTaHOBIICHHOW y PaboTomarens (corimacHo rpaduky OTITYCKOB).

5.6. OuepeaHOCTb TPEAOCTABICHHUS  OTIYCKOB  YCTAHABIMBAETCS C  Y4YETOM
IIPOU3BOJICTBEHHOW HEOOXOAMMOCTH M TMOXKeJaHU paOOTHMKOB UM ompesensercs TpadukoM
OTIIYCKOB, YTBEPKIAEMbIM Ha KaXIbli KaJCHAAPHBIN IO/l HE MTO3AHEE YEM 3a JIBE HEJEIIN JI0 €T0
Hayasa.

5.7. Tlo mUCbMEHHOMY 3asBICHMIO pPa0OTHHKA, cCOrjacoBaHHOMY ¢ HavanbHHKOM
Opranuzanuy, €XeroAHbl OIUIaYMBAaEMbIH OTIHYCK MOKET OBITh MEpPEeHECeH IO >KEeJTaHUI0
PaGoTHuka Ha jApyroe BpeMs, €CIM 3TO HE OTPa3UTCs Ha HOPMAJIbHOM XoOJe paboThI
Opranuzanuu.

Ecnu paGoTHUK MiIaHUpYET B3STh €XKErOJHbIN OIIauMBaeMbIil OTIYCK (4acTh OTITyCKa)
BHE Ipa(rka OTIYCKOB, TO OH JOJKEH MOJaTh 3asBJICHHUE O MIPEIOCTABIEHUU TAKOTO OTITyCKa HE
no3jHee yeM 3a 4 (4eThIpe) KaJeHJapHBIX JIHS J10 MpelnojaraéMoi 1aThl Hayaia OTIYCKa.



5.8. Tlo ceMelHBIM OOCTOSITENILCTBAM M JIPYTUM YBA)XKHTEIBHBIM IPUYUHAM PaOOTHUKY
no <C€ro NnUCbMCHHOMY 3adBJICHHIO MOXKCT 6]:ITB OpCaOCTaBJICH OTIYCK 663 COXpaHCHUA
3apabOTHOM TUIATHI, MPOJODKUTENILHOCTE KOTOPOTO OINPENENSICTCS M0 COTJAMICHHIO MEXITY
paboTHUKOM U paboTOIaTEIIEM.

5.9. O13bIB pabOTHHKA U3 OTITYCKa JIOIYCKAECTCSI TOJBKO C €r0 COTJIACHS U O(OPMIIETCS
MMPUKA30M IO JIMYHOMY COCTaBY. Hewncnonp3oBanHas B CBSI3UM C 3THUM YacThb OTIIyCKa OOJIKHA
OBITH TPEIOCTABIICHA IO BHIOOPY pabOTHUKA B yJAO0OHOE IUIsl HETO BPEMsI B TCUCHHE TEKYILETO
pabouero rojga UM MPUCOEINHEHA K OTITYCKY 3a CICAYIOMIMNA pabOUHii TO.

5.10. Tlpu yBonbHEHHMH paOOTHHKY BBIIUIAYMBACTCS JICHE)KHAsh KOMIICHCAIIUSI 3a BCE
HEUCIOJb30BaHHBIC OTITYCKA.

6. IOOILIPEHUSA 3A YCIIEXHU B PABOTE

6.1. 3a JOCTMKEHHE TOJOXKUTEIBHBIX PE3yJbTaTOB B pPabOTe, MPOAOIKUTEIBHYIO U
0e3ymnpeuHylo paboTy, BBICOKOMPO(ECCHOHATBLHOE BBIMIOJHEHUE TPYIOBBIX OO0S3aHHOCTEH,
MOBBIIICHUE TTPOU3BOAUTEILHOCTU TPY/a, COOTIOACHUE TPYIOBOM AUCIUILIMHBI K paOOTHUKAM
MOTYT IPUMEHSATHCS CIAEAYIOIINE MEPHI TOOLIPEHUS:

— 00BsIBIICHHE OJIAr0IapHOCTH;

— HarpaxiaeHue EHHbIM MOJapKoOM;

— BbIJIa4a €IMHOBPEMEHHOM JICHEKHOM MPEMUMU.

[Toompenus oO0BABIAOTCS TpHKa3oM HadvanpHuka OpraHu3anuu, JOBOJATCS 10
CBEJICHUS KOJUICKTUBA M 3aHOCSITCS B TPYJOBYIO KHIKKY PaboTHuUKA.

6.2. IlpaBom moompeHus pabOoTHUKOB oOnamaer HavanpHuk  OpraHuzanumu.
PykoBonuTenu CTPyKTYpHBIX MOAPA3ACICHU TOTOBAT W HampamisitoT Ha ums HauanbHuka
Opranu3anuu NpeACcTaBiICHUS Ha TOOUIPEHUE pAOOTHUKOB.

6.3. KomnektuB paboTHHKOB OpraHu3alid MOMKET Y4YacTBOBATh B BBIIBIKCHUU
PaOOTHHUKOB [IJI1 MOPAJIBHOTO W MAaTEPUAJBHOTO IIOOIIPEHHUsS, B TOM YHCJE BBICKA3bIBATh
MOTHUBHUPOBAHHOE MHEHUE TI0 MpeJIaraéMbIM KaHIUIaTypaM.

7. OTBETCTBEHHOCTD 3A HAPYIIEHUE TPYJIOBOM JUCIUTILIUHBI

7.1. PaboTHukn Opranu3aly HECYT OTBETCTBEHHOCTh 3a COBEpPILICHHUE AUCIUIUITMHAPHBIX
IPOCTYNKOB, TO €CThb HEUCIOJHEHHE WM HEHaJJeXallee HCIIOJIHEHUE I0 CBOEH BHHE
BO3JIO)KEHHBIX Ha HUX TPYJOBbIX 00S3aHHOCTEH.

7.2. 3a HapymieHue TPYJOBOM IUCHUILIUHBI PaboTomaTenbh TpUMEHSET CIEAYIOIINE
JUCLUIUINHAPHBIE B3bICKAHUS:

— 3aMEYaHue;

— BBITOBOP;

— YBOJIbHEHHE 10 COOTBETCTBYIOIIM OCHOBAHMSIM.

7.3. YBOJIbHEHHE B KQUECTBE JUCHUIUIMHAPHOTO B3BICKAHUS MOXKET ObITh MPUMEHEHO 3a:

— HEOJIHOKpaTHO€ HEUCHOJHEHHE PaOOTHUKOM 0€3 yBa)KUTEIbHBIX HMPUYUH TPYHOBBIX
00s13aHHOCTEH, €ClIi OH UMEeT TUCIUILTMHAPHOE B3bIckaHue (MyHKT 5 yactu 1 ct. 81 TK PD);

— nporyn (OTCyTCTBUE Ha pabodeM MecTe 0e3 YBaKUTEIbHBIX MPUYUH B TCUCHUE BCETO
paGouero aHs (CMEHbI), HE3aBUCHUMO OT €ro (ee) MpOJODKUTENILHOCTH, a TakkKe B Cilydae
OTCYTCTBHUSI Ha paboueM MmecTe 0e3 yBaKUTENbHBIX MPUYMUH OoJjiee YEThIpEeX 4acoB MOJpPsA B
TeueHue pabouero nHs (cMeHbI) (MOIMYHKT «a» myHkTa 6 yactu 1 ct. 81 TK P®D);

— TOsIBJICHHE PabOTHWKA Ha paboTe (Ha CBOeM paboueM MecTe Ju0O0 Ha TEePPUTOPHUU
OopraHuzanui - paboTojaTenss WM OO0bBEKTa, Iie MO MOpYy4YeHHI0 paboroparens pabOTHUK
JOJIKEH BBIMOJIHATD TPYJOBYIO (DYHKIIMIO) B COCTOSIHUM aJIKOTOJIbHOTO, HapKOTUYECKOTO HIIU
MHOTO TOKCUYECKOTO OIMbSHEHUS (MOIIMYHKT «0» myHKTa 6 yactu 1 ct. 81 TK PD);

— pasrijaiieHue OXpaHseMOM 3aKOHOM TalHbl (rOCyJapCTBEHHOW, KOMMEPYECKO,



CITY)KeOHOW M WHOM), CTAaBIICH M3BECTHOW PAOOTHUKY B CBSI3M C HMCIOJHEHHUEM WM TPYIOBBIX
00s3aHHOCTE, B TOM 4YHCIIE pas3IjalieHus] NEepCOHANbHBIX MTaHHBIX JPYroro pabOTHUKA
(moxmyHKT «B» myHKTa 6 yactu 1 ct. 81 TK P®D);

— COBEpILEHUE 110 MECTY pabOThl XUILEHUS (B TOM YHCIIE MEJIKOr0) 4yKOI'0 UMYIIECTBA,
pacTpaThl, yMBIIIEHHOTO €r0 YHUYTOKEHUS WU MIOBPEXK/ICHUS, YCTAHOBJIEHHBIX BCTYNHBIIKM B
3aKOHHYIO CHJIY IIPUTOBOPOM CyJia WJIN IOCTAHOBJIEHUEM CYAbH, OpPraHa, J0JKHOCTHOIO JIMIIA,
YIOJIHOMOYECHHBIX pacCMaTpUBATh Jiesia 00 aIMHUHUCTPATUBHBIX MPABOHAPYIICHUSX) (TIOAMYHKT
«r» myHkTa 6 yactu 1 ct. 81 TK P®);

— YCTaHOBJICHHOE KOMHUCCHUEHN M0 OXpaHe TPyJla Wi YIIOJTHOMOUYEHHBIM 110 OXpaHe TpyAa
HapyleHHe pabOTHUKOM TpeOOBaHMI OXpaHbl TPy/a, €CIU 3TO HApYUICHHUE MOBJIEKIIO 32 COO0H
TSOKKHUE TIOCJIENCTBUSl (HECUaCTHBIM clyyall Ha MPOU3BOJICTBE, aBapusi, Karactpoda) Jnbo
3aBEJIOMO CO3/[aBaji0 PEaJbHYIO YIpO3y HACTYIUICHHS TAaKUX IOCICACTBUN) (MOIIYHKT «I»
nyHkra 6 gactu 1 ct. 81 TK P®);

— COBEpILEHUE BUHOBHBIX JICHCTBUN paOOTHMKOM, HETIOCPEACTBEHHO OOCIYKUBAIOIIUM
JEHEKHbIE WJIM TOBAPHBIEC [ICHHOCTH, €CJIM 3TU JIEHCTBUS J1al0T OCHOBAHHE JJIs YTPAThl JOBEpUs
K HEMY co cTOpoHbI padoronarens (myHKT 7 gactu 1 ct. 81 TK P®) u coepiieHsl pabOTHUKOM
10 MeCTy pabOThI U B CBSI3H C UCIIOJTHEHHUEM UM TPYIOBBIX 00sI3aHHOCTEH;

— T[pUHATHE HEOOOCHOBAaHHOIO peELIeHUs pykoBoauTesneM OpraHuzanuu, €ro
3aMECTUTENIIMU U TJIaBHBIM OyXrajlTepoM, MOBIEKIIEro 3a coOON HapylIeHHE COXPaHHOCTU
MMYILECTBA, HEIPABOMEPHOE €r0 MCIOJb30BaHUE WM MHOM yiiepd umyiiectBy OpraHuzauuu
(mynkt 9 wactu 1 ct. 81 TK PO);

— OJIHOKpaTHOe Irpy0oe HapylleHue pykoBojuteneM OpraHuzaluu, €ro 3aMeCTUTENSIMU
CBOMX TPYI0BbIX 00s3anHOCTeH (MyHKT 10 wactu 1 ct. 81 TK PD);

He nomyckaercs  yBonbHeHHME  paOOTHMKa TI0  HMHHIOMATHBE  paboTojmaTess
(32 wuckiroYeHWeM cnyyas JukBuganuu  OpraHuzanuu) B NEpPUOA  €ro  BPEMEHHOM
HETPYI0CIIOCOOHOCTH M B IEPUOJT IPEOBIBAHUS B OTITYCKE.

7.4. Jlo mpuMeHEHUs IUCHUIUIMHAPHOTO B3BICKAHUS OT pabOTHUKA JIOJDKHBI OBITh
3arpeOoBaHbl OOBSICHEHUS B MUCHbMEHHOW ¢opme. Eciam mo mcredeHnn IBYX pabodmMx THEH
yKa3aHHOE OOBsICHEHHE PabOTHUKOM HE MPEAOCTaBICHO, TO COCTaBISETCS COOTBETCTBYIOIIUN
akT. HenpenocraBnenne pabOTHUKOM OOBSICHEHUS HE SIBJISIETCS MPEMATCTBUEM ISl TPUMEHEHUS
JUCUHUIIIIMHAPHOTO B3BICKAHMS.

7.5. lucuMmuinHapHble B3bICKAHUSI MPUMEHSIOTCS HEMOCPEICTBEHHO 3a OOHApy)KEHUEM
IPOCTYIKa, HO HE TO3[HEEe OJHOr0 Mecsla CO JHA ero oOHapy>KeHHs, HEe CUuTas BpEeMEHU
0osne3Hn Wi npeObiBaHUs paOOTHUKA B OTIYCKE, a TAaKK€ BPEMEHH, HEOOXOJIMMOro Ha y4deT
MHEHUS TPECTaBUTENILHOTO OpraHa paOOTHHUKOB.

JlucuuMniuHapHoOe B3BICKAHWE HE MOXET OBITh MPUMEHEHO MO3/IHEE IIECTH MECSIEB CO
JTHSI COBEpLICHUS TPOCTYIIKA, a 110 pe3yJibTaTaM PeBU3UH, IPOBEPKH (PMHAHCOBO-XO35HCTBEHHOM
JEeSATENIbHOCTH WJIM ayJIUTOPCKOM HpPOBEPKU — IO3/HEE JBYX JET CO JHS €ro COBEPIICHMS.
B yka3zaHHBIE CPOKHM HE BKJIFOYAETCS BPEMsI IPOU3BOJICTBA 110 YTOJIOBHOMY JIEITY.

7.6. JlucuunivHapHble B3bICKaHUs NPUMEHSIOTCS npuka3oM HauanpHuka Opranuzanuu
[0 TPEACTaBICHUIO PYKOBOAMTENEH CTPYKTYpPHBIX mojpaszzaeneHuil. K mpukasy 1OMKHBI ObITh
NPWIOXKEHbI  OOBSICHEHUS  pabOTHHWKA, AaKThl, CHOpPaBKW, MOATBEpXKAaromme  (axr
TUCITUIIMHAPHOTO B3bICKAHUS U BUHOBHOCTh KOHKPETHOTO pa0OTHHUKA.

7.7. 3a KaxIpli TUCHUIUIMHAPHBIA MPOCTYNOK MOXET ObITh MPUMEHEHO TOJIBKO OJIHO
JUCLUIUINHAPHOE B3bICKAHUE.

[Ipu npuMeHeHNH B3bICKaHUS TOJKHBI YUUTHIBATHCS TSXKECTh COBEPIIEHHOTO IPOCTYIIKA,
0OCTOATENIbCTBA, MPU KOTOPHIX OH COBEpILIEH, IMpeaIIecTByomas paboTa W TMOBEACHUE
paboTHHKA.

7.8. Ilpuka3 PabGoronarens 0 MpUMEHEHHH AUCLUILIMHAPHOTO B3BICKAHUS OOBABISETCS
pabOTHUKY MO POCTIHCH B TEUEHUE TPEX paboyux THEH co AHS €ro W3/1aHus, He CUUTasi BpEMEHU
OTCYTCTBUS paboTHHKA Ha pabore. Ecau pabOTHUK OTKa3bIBaeTCs O3HAKOMUTHCS C yKa3aHHBIM
MIPUKA30M IOJ] POCIIHCh, TO COCTABIISETCS COOTBETCTBYIOIIUN aKT.
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7.9. Ecnu B Te4eHHE To/1a CO JHS MPUMEHEHUS AUCITUIUTMHAPHOTO B3BICKAHUSI paOOTHUK
He OyZeT MOABEpTrHYT HOBOMY JUCHHUIUTMHAPHOMY B3BICKAHUIO, TO OH CUMTAETCS HE MMEIOIIUM
JTUCLUIJIMHAPHOTO B3bICKaHMA. Paboroparenbs 10 HCTEUEHHUs TOJa CO JHA IPUMEHEHUS
JTUCITUTUIMHAPHOTO B3BICKAHUST HWMEET MPaBO CHITh €ro ¢ pa0OTHHKA IO COOCTBEHHOU
WHUIIMATUBE, MPOChOE caMOro pabOTHHKA, XOJaTAalCTBY €ro HEMOCPEICTBEHHOTO PYKOBOAUTEIIA.

7.10. B mepuos neicTBUS TUCIUIUTMHAPHOTO B3bICKaHUS K PaOOTHUKY HE MPUMEHSIOTCS
JercTBytomue B Opranusanuu Mepbl MOOIIPEHUS.

8. MOPAJOK BBIILIATBHI 3APABOTHOM IVIATHI

8.1. 3apaboTHas 1uiaTa BBIIUIAYMBAETCS PAOOTHHKAM [[BA pa3a B MECSI] B CIEIYIOIIUE
cpoku: He mosgHee 10-ro m 25-ro uymcia kKaxmoro mecsma B kacce Paboromartens. Ilo
3asBICHUIO PAOOTHUKA JIOMYCKAETCs BBITUIATa 3apabOTHOM IIaThl B O€3HATMYHON opMe IMyTeM
ee IepevyMciIeHHUs Ha yKa3aHHbIH paOOTHUKOM OaHKOBCKMHM cueT WM OAaHKOBCKUH CYeT,
OTKpBITHIN 11 paboTHHKa PaboTonarenem.

IIpu coBmajgeHuM JHS BBIJIATHI C BBIXOAHBIM MJIM HEpaOOYMM Ipa3JAHUYHBIM JIHEM
BBIIJIaTa 3apabOTHOM TUIATHI IPOU3BOIUTCS HAKaHYHE 3TOTO JTHS.

8.2. Boiutata 3apaboTHOM 1uiaTel B OpraHusalyy MpOU3BOAUTCS B JACHEXKHOH Gopme B
pyoIsx.

8.3. Ilpu BeImaTe 3apaboTHON MuIaThl PaGoTonmarens 00s3aH B NMHUCBMEHHOW ¢opme
(mocpencTBOM BbIIaYM pa3padOTaHHOTO M YTBEPKIEHHOr0 B OpraHu3aluy pacyeTHOIO JIHCTKA),
U3BEIATh KaXJI0ro paboTHHUKA!

— O COCTaBHBIX YacTsX 3apabOTHOW IUIAaThl, MPUYUTAIOLIEHCS €My 32 COOTBETCTBYIOIIMM
HEepUoJ;

— 0 pa3Mepax HHBIX CyMM, HAQUUCJICEHHBIX paOOTHHKY, B TOM 4YHCIIE JCHEKHOMH
KOMIIEHCAIMM 3a HapyuleHne PaboToareneM yCTaHOBIEHHOI'O CPOKA COOTBETCTBEHHO BBIMJIATHI
3apa0OTHOI TUTAaTBI, OIUIATHl OTIYCKA, BBIIUIAT IMPH YBOJIBHEHHWH W (WJIM) IPYTHUX BHIIJIAT,
NPUYUTAIOLINXCS pAOOTHUKY:;

— 0 pa3Mepax 1 00 OCHOBAHUSX MMPOU3BEJICHHBIX YICPKaHUMH;

— 00 o01eli JeHeKHOM cymMMe, TTOoAIeKaIlel BhIIaTe.

8.4. Ommata otmycka paOOTHMKaM TIPOW3BOAMTCS HE TO3qHEE 4YeM 3a 3 (TpH)
KaJIeHJJapHBIX JIHS JI0 €ro Hayasa.

9. BAK/IIOYUTEJIBHBIE MOJIOKEHUSA

9.1. Hactrosmme IIpaBuia BHYTPEHHEro TPYAOBOTO paclopsKa yTBEPKIAIOTCS
Havansaukom Opranuzanuu.

9.2. U3menenus u pgonoiHeHus K IIpaBuiaaM BHYTPEHHEro TpPYJOBOIO pacHopsiiKa
NPUHUMAIOTCS. B MOPSIZIKE, MPEAYCMOTPEHHOM AJisi MpUHATHS [IpaBus BHYTpEeHHEro TpyAOBOIO
pacropsiika.

9.3. IlpaBuna BHYTPEHHETO TPYIOBOTO pACHOPSAKA XpaHATCS B OTIENE KapoB
Opranuzanuy, a TakKe BBIBEIIMBAIOTCS HAa BUJHOM MECTE€ B TMOMEIIECHUSX CTPYKTYPHBIX
Mo/Ipa3iesIeHnui, KyJ1a UMEETCsl CBOOOIHBIN JOCTYN Y BCeX PaOOTHUKOB.
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JIMCT 0O3HAaKOMJIEHUS

C IlpaBumamu BHYTpeHHEro TpynoBoro pacmnopsiaka YeOokcapckoit OTHI JOCAAD
Poccumn, yreepxaennbivun Hagansaukom OTII JOCAA® Poccun ot «01» centsops 2018r.
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